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Ways to save content to SharePoint
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Navigating SharePoint with OnePlaceMail
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Search and filter SharePoint content / locations

Sally@oneplacesolutionsdemo.onmicrosoft.com - Outlook

File Home Send / Receive Folder View Help SharePoint OnePlaceMail
& = o = = I
<:E5> %J E fo T = b o
Switch to Show/Hide Show/Hide | Mew ltem s Ema mail a Sear h content: Eff|C|enT|y
SharePoint view Folders Preview k | 5
) ocate emails and documents
iew Layout Actions ~
. % | Find location in https cesolutionsdemo sharepoint.com & Search contert: Project Contos Properties  Preview Save
> Favorites i~
=3 E - Favorites Content Type Project Document v
27 > ghyon Creek Project [ Documents =
~ Sally@oneplacesolutions... 1] Documents (Project Management) Explorer View . Select Person (%I Example Managed... Example Date Title Rover project
Inbox Document | I : |: :
2 4 / {:'D'I E:‘m_:m d E o Contains: Tum’ T | Contains: b T T
Drafts 1R 13l an locuments 4 ample 0Ice Red w
Selieme {1 Profect Contoso | Tom Brovn . Mo fiter 7/14/2020
-7 Contracts i Folder View —— + Contains o Select Person % Tom Brown
-7 Industry Everts | Project Green (] Does not contain t 8, W@
o % S AR CAAIPIE CONRTETIE pdT Ly Gpt D par reu Tom Brown
-7 Mesti = ;
Search SharePoint: T s Rt | strts i Example Number
. X . ~{7] meeting read reciepts @ App Example Conference party optifinsxisx Green Tom Brown s with 7/15/2020
Quickly find locations such 3] Poject Cortoso Emis = |
Car Repairs_Trbacie2em| Red Tom Brown Equal Example Text * Strategy Document
a | a b a | g ..[TTT] Project Tasks (OnePlace Solutions Dema) ' t
as SlTeS, loraries, IStSr - Sally Jones @ Coffee Project 1.docx Green Tom Brown Not equa e £
ik B PL 9/25/2020
folders or document sets 3 - Sohtin Proles - S — = = ——1 =
- - Recent - Enotmil I Example Managed  » New York
- OnePlaceMail - =g - SharePoirt - IT News PDFpdf Red Tom Brown ' et 9/15/2020 Metadata
ustom F ]
» Deleted ltems 4 ..Click to Add SharePoint Connection... ﬁ Legal update - Project 44_1rbaciad.em| Tom Brown v A
“ - Favarites - & Do F e ) B35 B Marketing Plan - Alldsx Red Tom Brown New York Associated Task =
. ~\% ...Clear Fitter: ' Email".
> > Canyon Creek Project ] Email and Documents [%  Matter 00025 Report Q3.paf Red Tom Brown
Dy its. "
R i) Emails ) ® Project Adoce Red Tom Brown United Kingdom g
v S DcRS L ——— Filter & sort content: by column -
Project Conte -#h OnePlace Solutions Demo Team Ste Srofectiznat Ao Brovy Q a
e Conans b : name, email subject, document
Project Contaso Emails ﬂ'l ally Jones E RE_ hello_1rbfnkip.em| Tom Brown | . d
{3 Style Librar -
Project Tasks (OnePlace Solutions DJ. o) St i RE_ hello_rbfikgd.eml Tom Brown owner, ocation ana more
&b Demo Stte (Fox)
Sally Jones -6 Demo Ste (Patrick) @ B Rebecca Smith Onboarding Plandocc Tom Brown
» - Solution Profiles - -&b OnePlace Solutions Demo Team Ste 3 I Rover projectdoc Red Tom Browin Mews York 9/25/2020
S Raceits b Sally Jones
Fon Slidedeck - Webinarpdf Tom Brown
Project Contoso
Email (\sites\praject
o ‘. Q
Do Click & type to filter: Locations, iew: Scloct diff
e corsse e R DAY Change view: Select difterent
WEBRELL |ibraries, lists, folders or document sets . lable in the lib
- OnePlaceMail (Recq views availaple in the liorary
Search Folders
] el ‘ae
Done

AL Type here to search

eplacesolutions.com | 4 of 4




